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WELCOME LETTER FROM THE EXECUTIVE HEAD:

Dear Parents/ Carers

We are delighted to welcome you to Greenside!

Starting Primary Education is such an exciting time and we are so pleased to offer your daughter/ son a place in our Early Years 
setting here at our Film Factory. 

We hope this will symbolize the start of a long and positive partnership and that we will be able to support your child in being 
happy, having fun and being a wonderfully engaged and excited student.

After such a strange year in the world we are back together onsite and enjoying the shared experiences that we now value more 
than ever.

We are incredibly proud of our students and staff and all that we have achieved this academic year. This includes being part of 
our many sharing events, performances and Greenside ‘golden moments’ that include our Early Years Team.

Our Nursery and Reception students have recently joined us in a production of Oliver!; with solo singing and wonderful student 
choreographed dances by EYFS of Consider Yourself and I’d Do Anything.

This year they have raised money for our charity Good Chance and have contributed to all of our SMSC experiences as well 
helping us make our Greenside Amazing Technicolour Dream-cloak for Little Amal. 

As you can see very soon after joining Greenside our EYFS students immerse themselves in the whole school ethos with gusto 
as well as enjoying many special EYFS events too!

Being part of our 8-year Greenside journey is one of the things that makes our EYFS so special and successful. Our Nursery and 
Reception students begin their Phonics, their STEAM Learning, and their Film analysis from the start and they continue the 
learning journey of curiosity and challenge throughout their years at Greenside; blossoming into confident, risk taking learners 
with great exam results - strong and proud ‘World Ready’ and ‘Test Ready’ young people. 

We are also part of a partnership Federation with Griffin Academy, as well as being very proud members of The Elliot Foundation 
Trust and this contributes to the rich and wide opportunities within and beyond the curriculum that we offer.

At this point in our Induction journey we are hopeful that we will be able to invite you into Greenside before the summer for an 
individual family meeting and a chance for the class of students to meet.
Our Class Teachers will be in touch with specific appointment times We have scheduled these as follows:

● Nursery - Individual Family Meetings - Thursday 1st July 
● Reception - Individual Family Meetings - Tuesday 6th July
● New Reception students and parents/ carers to visit - Monday 12th July (AM)

I hope you find the information in this booklet useful. 
Do check out our website: www.greensideschool.org, our Instagram account @greensideprimaryschool.
and subscribe to our Apple Podcast: https://podcasts.apple.com/ca/podcast/radio-greenside/id1545379528

If/ when you have any questions please do not hesitate to contact us.
With best wishes and we are looking forward to seeing and meeting you all as soon as possible!

Karen Bastick-Styles (Executive Head Teacher)
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GREENSIDE APPLICATION FORM FOR ADMISSION

Please complete all sections in BLOCK CAPITALS and return via email to 
admin@greensideschool.org:
Please also see your appointment time with our school office where you will need to 
provide

● A copy of your child’s birth certificate or passport, and
● Proof of your address e.g. recent Council Tax bill
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Parent/ Carer Information
This information is used to support your child’s application and will be securely stored.

Please complete this section as it helps us to claim Pupil Premium funding

Please ensure you record THREE contacts (state relationship to student if not mother or father). The third 
is required for an emergency.

Is your child currently entitled to receive Free School Meals / Pupil Premium? 

Has your child ever been entitled to receive Free School Meals?
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I / We confirm that the information provided is correct and I / We shall notify the school promptly of any 
changes.

Parent / carer name: ____________________________Signature: __________________________

Parent / carer name: ____________________________Signature: __________________________
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GREENSIDE ARRANGEMENTS FOR LUNCHES

We are now in the sixth year of the Greenside Food Experience! Our Chef Sofia and her team continue to cook 
delicious vegetarian lunches that are nutritious and served in our Greenside lunchroom. Sofia is a passionate cook 
who has worked in a variety of different food environments around the world. The lunches offer a choice of two hot 
vegetarian meals with salad, bread and a pudding. There is a greater emphasis on the communal aspect of eating, 
with more food being served at the table and the students are encouraged to serve each other. We are pleased to 
say that we are a 100% school lunch community – we do not allow packed lunches at all here at Greenside.

The philosophy behind our move to vegetarian food is that we can provide an educational experience, showing the 
importance of sustainability, introducing the students to alternatives as well as giving them a fully inclusive dining 
experience. We consider good nutrition to be essential to the health and wellbeing of the students and our school 
meals will be freshly prepared in our own kitchen using top quality wholesome ingredients, for example, we will not 
use any pre-produced sauces. All of our meals meet nutritional guidelines and have been verified by a nutritionist. 
We aim to source more local products and fruits and vegetables that are in season and so fresher and more 
economical. Our Greenside garden continues to thrive and, thanks to the help of our students and family volunteers, 
we are able to supply the kitchen with fresh vegetables throughout the year.

In September 2019 we were proud to have been featured on Jamie’s Meat Free Meals – this was a great way to 
celebrate the success of our Food Experience.

All students in Reception, Y1 and Y2 are currently entitled to a free lunch under the UIFSM scheme.

For all of our other students – including Nursery, lunches are charged at a cost of £2 per day. Lunch money is to be 
paid weekly or each half term.  Correct money can be handed into our Office with the student's name on the 

envelope. You can also pay via the website School Money  https://www.schoolmoney.co.uk/ 

If, for any reason, there is a problem with providing lunch money, please contact us immediately.

Free School Lunches

Families receiving Income Support are usually entitled to free school meals but the free lunches have to be applied 
for and cannot be backdated.  Please complete the Free School Meals (FSM form on our website or ask at the 
school office for a free school meals application form).  If a family is on Family Credit, this does not qualify them to 
free school meals.   We urge you to apply if you are eligible not only will your daughter/son receive a delicious free 
meal but we can also access additional funding to support learning in class for students who sit on this register.

Food Allergies

There are an increasing number of students who have allergies to particular foods.  It is extremely important that 
they do not come into contact with these foods.  Greenside has adapted our lunch menu to meet the needs of those 
students. None of our food contains any nuts or nut products but it is essential that you inform us of any dietary 
requirements or intolerances that your daughter/ son has so that we can cater for them safely. Please complete the 
Greenside allergy information sheet and return it to us as soon as possible. 
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ALLERGIES AND INTOLERANCE INFORMATION

Greenside School strive to provide menus for students with special dietary requirements whenever possible. The 
form is essential to allow the Chef to provide safe, special diet plans; therefore all sections must be completed in 
full.

*It is essential that the form is signed and stamped/ completed by a registered medical professional i.e. GP, 
School Nurse, hospital doctor, language therapist or dietitian, ensuring that the information on this information 
sheet is accurate (as advised by health professionals and in liaison with dietetic departments around the United 
Kingdom) to prevent any problems occurring with respect to interpretation and/or health and safety.

We are unable to fund potential charges made by a GP, so please be aware we will accept a copy of a 
past letter stating the allergy or completion of the relevant section by another health professional as 
detailed above.

We look forward to being able to provide your daughter/son with a safe, balanced meal that they will enjoy, every 
day.
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ACHIEVEMENT AND ATTENDANCE INFORMATION AND GUIDELINES

Attendance Matters at Greenside and we aim for all our students to come to school every day, to be happy and 
healthy and to enjoy their learning so that they move to secondary school with excellent habits and are ready to 
be even more successful in the next stage of their education.

●   Everyday counts:

Students are expected to attend school every day and their attendance record matters. As a school we monitor 
attendance carefully and support everyone to strive for 100% attendance. Attendance below 92% is a cause for 
concern and it is at this point that we start to meet with and monitor families more closely so that we can stop a 
‘dip’ that can be difficult to change as students get older. Many parents/carers are surprised how quickly their 
children accumulate 15 days absence

●   Regular school attendance and its impact:

All parents/carers want their children to be successful in life. It is even more important now, to have a good 
education behind you if you want opportunities in adult life. Young people only get one chance at school, and 
your daughter/son’s chances of a successful future may be affected by not attending school regularly. 

If students do not attend school regularly, they may:
- Struggle to keep up with schoolwork.
- Miss out on the social side of school life — poor attendance can affect students’ ability to make and 

keep friendships, a vital part of growing up.

Setting good attendance patterns from an early age, from nursery on-wards, will also help your daughter/son 
later on. 

●   What to do when your daughter/ son is absent?

In all cases of absence parents/ carers should please:
-       Only keep your child away from school if really necessary - we can send them home if they are really 

unwell and unable to manage their learning
-       Telephone school: 0208-743-6421 on the first day of absence, as early as possible.
-       Phone into school every day your child is absent for a valid reason
-       Avoid medical appointments in school time, but if absolutely necessary, please bring your child to school 

for the rest of the school day.
-       Hand a copy of a medical appointment or prescription to the school office 

●   Unauthorised Absence: 

Only the school can authorise an absence. An explanation given by a parent/ carer is not necessarily sufficient 
for the school to authorise an absence. According to guidelines to schools from the Department of Education, 
an absence may only be authorised if the absence is due to:

-       Student illness 
-       “Leave” given by the school (this commonly includes medical appointments, interviews and other similar 

special circumstances) 
-       The student being unable to attend due to unavoidable causes 

●   Holidays during term time:

It is less disruptive to a child’s education if holidays are taken during school holiday periods. Any holiday taken 
during term time will be marked as an unauthorised absence.
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     ●   Monitoring and Accountability:
If your daughter/ son’s attendance dips to 92% or below we will be contacting, you to discuss reasons for the 
absence. If attendance dips below 90% you will be expected to attend a meeting with a member of our staff to 
explain the absences and to set targets for improvement.

●   Punctuality:
Whilst we are aware that most of our students arrive at school on time, there are often a couple of families who 
arrive very close to the bell or just after. Parents/carers may not be aware of the difficulties experienced by their 
children, even if they are only a few minutes late each day. 

●     We are here to help:
Above all, please remember our job is to work in partnership with you to ensure the highest attendance possible 
for your daughter/son. Often small difficulties at home can be overcome when we problem solve together so 
please talk with your daughter/son’s Teacher or call our Deputy Head Ms Webber and we will talk with you to find 
a way to work things out.

●   September – start to the academic year:
Please remember that if students do not return to school on the very 1st day of the academic year their 
attendance is likely to be below target and expectation for the whole year. Similarly, a holiday in term time will 
mean your daughter/son will have a lower than expected attendance.

●   The true numbers:
-       100% attendance is everyone’s aim, and it is something to be proud of when achieved! 100% attendance 

will only be achieved by attendance every single day of the school year.
-       90% attendance means students were absent for the equivalent of half a day every week of the school 

year and this would mean a total of 4 weeks of missed school.
-       80% attendance means students were absent for the equivalent of 1 day every week. This means 

students miss more than half a term every year or 2 full years missed over the course of their school 
career. 

-       70% attendance means students were absent for the equivalent of 1-½ days every week and would miss 
more than a quarter of the school year.  

If a student has an average attendance of 80% or less across their school career this adds up to them missing a 
whole 2 years from school – this is a shocking figure and is likely to have a very negative impact on student 
learning and achievement.

●   Being late for school reduces learning time: 
If your child is 5 minutes late every day, they will miss three days of learning each year. 

If your child is 15 minutes late every day, they will miss is 2 weeks of learning each year.

●   What does the law say?
As a parent/carer, it is your parental legal duty to be responsible for ensuring your child attends school, on time, 
every day.

By law, all children of compulsory school age (between 5 and 16) must be registered in full-time education. Once 
your child is registered at a school you are responsible for making sure she/ he attends regularly. If your child 
fails to attend regularly - even if they miss school without you knowing - the Local Authority (LA) may take legal 
action against you. 

At Greenside remember, attendance for most of our students is excellent, but we want to have the best record in 
London! We want our students to attend every day, have fun, learn and celebrate their fantastic attendance and 
achievement.
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GREENSIDE UNIFORM ORDERING

School uniform is compulsory at Greenside, except for Nursery students. 

It helps us all to feel part of our community.

Key Greenside items with logos (such as shirts or jumpers) can be ordered using our online service and the 
following instructions:

 

How the service works:
●   Register, or sign in, by visiting the home page of the website at www.stitchdesign.co.uk and clicking on the 

large “ORDER YOUR SCHOOL UNIFORM HERE” button. IMPORTANT: You will need to know your 
school’s postcode to register.

●   Once registered you place and pay for your order online.
●   All orders will be processed and dispatched the following working day*. In case of problems with the delivery 

system please allow up to 5 working days* for delivery.
●   Where it has been provided, Greenside’s uniform policy is available via a link at the top of the uniform shop 

page. Please check this if you are not sure which items you need.
●   A sizing guide is available next to each item in the shop. We try to indicate the relevant ‘to fit’ chest or waist 

size for most items so you can compare them, regardless of how the garment is labelled. Age 
recommendations vary between manufacturers so should not be relied upon. You could also ask at your 
school if there is an opportunity to try on garments.

●   Please check your confirmation email to ensure that everything on your order is correct, and make a note of 
the order reference in case you have any queries.

If you have any problems:
●   Please visit the “HELP & SUPPORT” page at www.stitchdesign.co.uk in the first instance as this will guide 

you to take the correct action to get your problems resolved as quickly as possible.
●   Even at the very busiest time of year the majority of orders will be fulfilled within the targeted timeframe, 

above. However, if demand significantly exceeds the predicted level, temporary out of stocks can occur. In 
these cases we would expect to resolve these problems within fifteen working days* of the order being 
placed.

Please bear in mind this time-frame and the possibility of you needing to exchange an item or delivery 
problems to be resolved, when placing your order. We would therefore advise that you
 

PLEASE PLACE YOUR ORDERS AS EARLY AS POSSIBLE
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GREENSIDE AUP E-SAFETY AGREEMENT FORM

September 2021

 Our Leader and first point of contact re: ICT and E-safety is Robin Yeats – Head of School.

Internet and ICT: As the parent/carer of the student(s) named below, I give permission for Greenside to 
give my daughter / son access to:

●   The Internet at Greenside
●   Greenside’s chosen secure email / messaging system 
●   Greenside’s online managed learning environment or cloud facility, currently the Google platform.
●   ICT facilities and equipment at Greenside or at any other TEF schools.

I accept that ultimately Greenside cannot be held responsible for the nature and content of materials 
accessed through the Internet and mobile technologies, but I understand that everyone at Greenside takes 
every reasonable precaution to keep students safe and to prevent students from accessing inappropriate 
materials and will follow up any such occurrences appropriately.

I understand that Greenside can, if necessary, check my daughter/ son’s iPad issued at Greenside, saved 
files and internet history from Greenside and if there are concerns about my child’s e-safety or e-behaviour 
they will contact me.

I agree that Greenside will contact me via the email address I have registered with them and that any reply 
Greenside receives from this address will be considered as direct authority from me.

Use of digital images, photography and video:  I understand that Greenside has a clear policy on “The 
use of digital images and video” (see proceeding pages) and I support this. I understand that Greenside will 
necessarily use photographs / videos of my daughter/son or include them in video material to support or 
celebrate learning activities.

I accept that Greenside may use photographs / videos that include my daughter/son in celebrations of the 
activities and/or publicity that reasonably promotes the work of Greenside which may include an external 
audience. This includes using such images on digital platforms, including Greenside’s website, YouTube 
channel, Twitter, Instagram or similar.

I will not take and then share online, photographs of other students (or staff) at Greenside events without 
permission.

Social networking and media sites: I understand that Greenside does not allow the use of social 
networking and media sites by students at Greenside and I support this.

Digital Equipment: I understand that Greenside allows my daughter/ son access to a range of digital 
equipment and expects them to take care of it, use it appropriately and respectfully.

I understand that Greenside takes any inappropriate behaviour seriously and will respond to observed or 
reported inappropriate or unsafe behaviour.

I will support Greenside by promoting safe use of the Internet and digital technology at home.  I will inform 
a member of staff at Greenside if I have any concerns. 

 My daughter / son’s name and Family Name: _______________________

Parent / carer signature: _____________________________                  Date: ___/___/___ 
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The Use of Digital Images and Videos
 
To comply with the Data Protection Act 1998, and current GDPR regulations we need your permission 
before we can photograph or make recordings of your daughter / son as part of our Greenside work. 
 
We follow the following rules for any external use of digital images:
 

●   Where showcasing examples of student’s work we only use their first names, rather than their full 
names. 

 
●   If showcasing digital video work to an external audience, we take care to ensure that students 

aren't referred to by their full name on the video.
 

●   Only images of students in suitable dress are used. 
 

●   Staff are not allowed to take photographs or videos on their personal equipment. Where a need 
arises to do so, they are expected to move the image to an appropriate Greenside platform and 
delete the content from their personal devices before leaving the premises on that same day. 

 
●   All stored digital imagery is kept inline with current GDPR regulations. 

 
Examples of how digital photography and video may be used at Greenside include:
        
●   Your daughter/son being photographed (by the class teacher or teaching assistant) as part of a learning 

experience, display or presentation. e.g. taking photos or a video of progress made by a nursery 
student, as part of the learning record, and then sharing with their parent/carer. 

●   Your daughter/ son’s image being used for presentation purposes around Greenside; e.g. in class or 
wider wall displays or PowerPoint© presentations.

●   Your daughter/ son’s image being used in a presentation about Greenside and its work in order to 
share its good practice and celebrate its achievements, which is shown to other parents/ carers, 
schools or educators; e.g. within a DVD, digital presentation or a document sharing good practice; in 
promotion or publicity materials, on our website, YouTube channel or similar platform. 

●   In rare events, your daughter/ son’s picture could appear in the media if a newspaper photographer or 
television film crew attends an event. 

●   Please note: If we, or you, actually wanted your daughter/ son’s image linked to their name we would 
contact you separately for permission, e.g. if your daughter/ son won a national competition and 
wanted to be named in local or government literature.

●   In circumstances different to the above, we would try to speak directly with parents/ carers to enable 
your daughter/ son is always represented positively as part of Greenside.

 
The Use of Social Networking and Online Media

 
Greenside asks its whole community to promote the 3 commons approach to online behaviour: 

●   Common courtesy
●   Common decency
●   Common sense

 
How do we show common courtesy online? 

●   We ask someone’s permission before uploading photographs, videos or any other information 
about them online. 

●   We do not write or upload ‘off-hand’, hurtful, rude or derogatory comments and materials. To do so 
is disrespectful and may upset, distress, bully or harass.
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How do we show common decency online? 
●   We do not post comments that can be considered as being intimidating, racist, sexist, 

homophobic or defamatory.  This is cyber-bullying and may be harassment or libel. 
●   When such comments exist online, we do not forward such emails, tweets, videos, etc. By creating 

or forwarding such materials we are all liable under the law. All such comments should be 
reported to a responsible adult. 

 
How do we show common sense online? 

●   We think before we click.
●   We think before we upload comments, photographs and videos.  
●   We think before we download or forward any materials.
●   We think carefully about what information we share with others online, and we check where it is 

saved and check our privacy settings.  
●   We make sure we understand changes in use of any websites we use.  
●   We block harassing communications and report any abuse. 

 
Any actions online that impact on Greenside and can potentially lower or damage our collective 
reputation (or that of someone associated with Greenside) in some way or are deemed as being 
inappropriate will be responded to.
 
In the event that any member of staff, student or parent/ carer is found to be posting libelous or 
inflammatory comments on any social network or messaging sites, they will be reported to the 
appropriate 'report abuse' section of the network site. (All social network sites have clear rules about the 
content which can be posted on the site and they provide robust mechanisms to report contact or activity 
which breaches this.)
 
In serious cases we will also consider legal options to deal with any such misuse.
 
The whole Greenside community is reminded of the CEOP report abuse process: 
https://www.thinkuknow.co.uk/parents/browser-safety/ 
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GREENSIDE EYFS - A DAY, A WEEK, A HALF TERM, A YEAR
In a year:
At this crucial time in your child’s development, many changes will take place within the year as they 
experience the wider world through Greenside. The progress and change in every young person from 
September to July is a joy to watch unfold, and in our EYFS we have core principles that guide that 
development throughout the year. We do this using The Characteristics of Effective Learning, outlined 
below:
 
Playing and Exploring (Engagement)
Finding out and exploring
●                Showing curiosity about objects, events and people
●                Using senses to explore the world around them
●                Engaging in open-ended activity
●                Showing particular interests

Playing with what they know
●   Pretending objects are things from their experience
●   Representing their experiences in play
●   Taking on a role in their play
●   Acting out experiences with other people

Being willing to ‘have a go’
●   Initiating activities
●   Seeking challenge
●   Showing a ‘can do’ attitude
●   Taking a risk, engaging in new experiences, and learning by trial and error

 
Active Learning (Motivation)
Being involved and concentrating

●   Maintaining focus on their activity for a period of time
●   Showing high levels of energy, fascination
●   Not easily distracted
●   Paying attention to details

Keeping on trying
●   Persisting with activity when challenges occur
●   Showing a belief that more effort or a different approach will pay off
●   Bouncing back after difficulties

Enjoying achieving what they set out to do
●   Showing satisfaction in meeting their own goals
●   Being proud of how they accomplished something – not just the end result
●   Enjoying meeting challenges for their own sake rather than external rewards or praise

 
Creating and Thinking Critically (Thinking)
Having their own ideas

●   Thinking of ideas
●   Finding ways to solve problems
●   Finding new ways to do things

Making links
●   Making links and noticing patterns in their experience
●   Making predictions
●   Testing their ideas
●   Developing ideas of grouping, sequences, cause and effect

Choosing ways to do things
●   Planning, making decisions about how to approach a task, solve a problem and reach a goal
●   Checking how well their activities are going
●   Changing strategy as needed 
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Across each half term:
Within each half term, both Nursery and Reception use films and Learning Themes to hook all of their 
learning around for the half term. Using thematic learning in this way ensures a depth and breadth of 
knowledge and experiences, and is vital in helping to support their communication and language 
development. The themes and films listed below, all have a common thread of environmentalism and 
naturalistic learning. We strongly believe in immersing students in the natural world in EYFS to build a solid 
foundation of skills across all curriculum areas. Each half term, Nursery and Reception classes will go on at 
least one trip related to their learning theme to further enrich their learning.
 
The themes and film texts for 2021-22 are as follows (subject to change):
Autumn Term 1: London and our Community (Paddington I & Paddington II)
Autumn Term 2: Forests (The Lorax)
Spring Term 1: Oceans (Finding Nemo and Blue Planet II)
Spring Term 2: Space (Wall-E)
Summer Term 1: Minibeasts (The Bee Movie)
Summer Term 2: Food and Farming (Down on the Farm)

Across a week:
Routine and structure is very important for young students to help them feel safe and secure, and to give 
them a solid foundation from which to explore from. Within that routine though, we can still do surprising and 
fun things to ensure life at school is kept interesting!
 
From Monday to Thursday, students in EYFS are set in Phonics groups according to their learning needs. 
These are small groups led by their different EYFS teachers, that help them to acquire foundational skills 
needed for strong Reading and Writing.
 
Each Wednesday afternoon, Reception students meet with their Y6 Buddies to play and read stories.
Our Buddy programme means that students in Reception have a student mentor to look out for them at 
lunchtimes and playtimes, and it helps to develop wider relationships across Greenside.
 
On Wednesday afternoons after school, the school PSA organises a weekly Tea and Cakes event raising 
funds for Greenside. This is an opportunity to stay after school and socialise with other parents/carers and 
students, as well as supporting us all.
 
Each Friday morning, EYFS students have a collective PE session with the two classes. The skill focus 
changes every term from throwing and catching, to Yoga, Dance, Gymnastics, to Athletics and organised 
games. Each Friday, Reception students come to school dressed in their PE kit, and Nursery students are 
advised to wear appropriate clothing.
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In a day:
The structure of a common day at school for Nursery and Reception children, may look something like this 
below. Initially in the first term as students are getting to know the routines and school day, it may not be so 
structured straight away, but we will introduce more of these routines over time.
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GREENSIDE NURSERY INFORMATION SHEET:
 
Class:                                  Nursery         
Teacher:                              Ms. Sophie McDonagh-Londy
Early Years Educators:        Ms. Sharon Black/ Ms. Kaela Williams/ Ms. Roula Jaber
 
School starts:                       8:55am                     
School finishes:                   3:30pm
 
Dropping off and collection arrangements:

●   Students will be brought to the hall by their parent/carer in the mornings, then they will be escorted to the 
classroom by their teachers.

●   Parents/ carers should collect their daughter/son directly from the Nursery classroom at the end of the day, by 
entering through the Y1 classroom. We ask that parents/carers are punctual in their drop off and pick up 
times, as lateness can cause congestion in the corridors.

●   If your child is late to school, a member of office staff will bring her/him down to class. Please note, 
parents/carers are not permitted to walk through the school without being escorted by a member of staff.

 
Absence: On your daughter/son’s first day of absence please inform the school office before 9:00am. Please call on 
each day of your child’s absence. We do expect 100% attendance from our Nursery students to encourage good 
habits from the earliest point.
 
Weather and belongings:

●   Please ensure that your daughter/ son has a pair of wellies that can be left at school and always wears a coat 
when appropriate.

●   When it is hot, please ensure that you send your child to school with a sun hat and apply sun cream in the 
morning.

●   On Fridays, please ensure your child comes to school dressed appropriately for our PE sessions.
●   Please ensure that all items of clothing are clearly labelled with your child’s name.
●   It is important that she/he is able to dress/undress independently so please also encourage this at home.
●   We recommend shoes without laces be worn, so students can put them on or take them off by themselves. We 

also recommend coats that can easily be zipped up independently.
●   In Nursery, we also ask that students bring in a spare set of clothing in a bag to keep on their peg in case of 

accidents. This should include a labelled pair of pants, trousers, top, jumper, and socks.
 
Food and Drink: We provide fruit and oat-milk each day for Nursery students in class, but ask that they also bring a 
full water bottle to school each day that is clearly labelled. We ask that students do not bring sweets, crisps, toys or 
jewellery to school.
 
Contact with teachers:

●   In November and May each year, you will be invited in for a formal Parent Teacher Interview meeting with us, 
so we can have an in depth discussion about your child and their learning progress.

●   If you need to speak to us outside of those formal opportunities, we ask that you email us to make an 
appointment before or after school.

●   Collecting and dismissing the students at the start and end of the day can become crowded, so if you need to 
pass a message to us, we recommend you email where possible to let us know.

 
If you have any further questions or queries, please don’t hesitate to get in touch.
 

Many thanks,

Sophie McDonagh-Londy
Nursery Teacher
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GREENSIDE RECEPTION INFORMATION SHEET:
 
Class:                                  Reception     
Teacher:                              Ms. Christina Morra
Early Years Educators:        Ms. Amina Thomas/ Ms. Kalea Williams/ Ms Roula Jaber
 
School starts:                       8:55am
School finishes:                   3:30pm
 
Dropping off and collection arrangements:

● Upon arrival, students should line up with their class in the main playground, where they will be met with their 
teachers.

● The gate opens at 8:45am, and the bell rings to leave the playground at 8:55am. Students should be in the line by 
that time.

● Students will say goodbye to their parent/carer in the playground - please note that parents/carers are not 
permitted to walk their child down to the classroom.

● At the end of the day, students can be collected from the hall.
● If your child is late to school, a member of the office staff will bring she/he down to class. Please note, 

parents/carers are not permitted to walk through the corridors without being escorted by a member of staff.
● In the event that it is raining, parents/ carers may bring their child straight up to the office area, where they will 

then be escorted down to the classroom by a member of staff.

Absence: On your daughter/son’s first day of absence please inform the school office before 9.00am. Please call on each 
day of your child’s absence. We do expect 100% attendance from our Reception students to encourage good habits from 
the earliest point.
 
Weather and belongings:

● Please ensure that your child is wearing Greenside uniform every day.
● Please ensure that your daughter/son has a pair of wellies that can be left at school and always wears a coat 

when appropriate.
● When it is hot, please ensure that you send your child to school with a sun hat and apply sun cream in the 

morning.
● On Fridays, please ensure your child comes to school dressed in their PE Kit and appropriate for indoor or 

outdoor exercise that term.
● Please ensure that all items of clothing are clearly labelled with your child’s name, particularly jumpers.
● It is important that she/he is able to dress/undress independently so please also encourage this at home.
● We recommend shoes without laces be worn, so students can put them on or take them off by themselves. We 

also recommend coats that can easily be zipped up independently.
● In Reception, we also ask that students bring in a spare set of clothing in a bag to keep on their peg in case of 

accidents. This should include a labelled pair of pants, trousers, top, jumper, and socks.
 
Food and Drink: We provide fruit and oat-milk each day for Reception students in class, but ask that they also bring a full 
water bottle to school each day that is clearly labelled. We ask that students do not bring sweets, crisps, toys or jewellery 
to school.
 
Contact with teachers:

● In November and May each year, you will be invited in for a formal Parent Teacher Interview meeting with us, so 
we can have an in depth discussion about your child and their learning progress.

● If you need to speak to us outside of those formal opportunities, we ask that you email us to make an 
appointment before or after school.

● Collecting and dismissing the children at the start and end of the day can become crowded, so if you need to 
pass a message to us, we recommend you email where possible to let us know.

 
If you have any further questions or queries, please don’t hesitate to get in touch.
 

Many thanks,

Christina Morra
Reception Class Teacher & EYFS Leader 20
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Parents/Carers Pledge: Greenside Teacher Pledge: Student Pledge:

I/We shall
 
Ensure that my daughter son attends 
school regularly, (aiming for 100% 
attendance), and is on time, notify the 
Office if my daughter/ son cannot attend 
and avoid taking holidays in term time.
 
Ensure that my daughter/son wears the 
Greenside uniform with pride, has 
appropriate PE kit and other school 
equipment.
 
Support the holistic, experiential Film 
Inspired Breaking Boundaries – 
Learning Model.
 
Make Greenside aware of any concerns 
or problems that might affect my 
daughter/son’s learning and/ or personal 
well-being.
 
Support Greenside’s policies and 
guidelines and those of The Elliot 
Foundation.
 
Value my daughter/son’s learning and 
work and encourage them to achieve 
their targets.
 
Support my daughter/son with 
home-learning.
 
Attend Parents’ Evenings and engage in 
discussions about my daughter/son’s 
progress.
 
Get to know about my daughter/son’s 
life at Greenside, try to engage with the 
PSA, attend events & functions & be as 
involved as possible.

I/We shall
 
Provide a caring, stimulating and 
challenging environment – looking after 
your daughter/son’s education, safety 
and happiness.
 
Have high expectations of your 
daughter/son in their work, attitude and 
behaviour.
 
Teach and give your daughter/ son 
access to an inspiring, challenging, 
broad & balanced range of Learning 
Experiences within our holistic, 
experiential Breaking Boundaries 
Learning Model.
 
Inform you about your daughter/son’s 
attainment, targets and progress 
against age related expectations and 
beyond.
 
Be open and welcoming at all times 
and offer opportunities for you to 
become involved in the life of the 
school.
 
Be willing to listen and talk and meet 
you at a mutually convenient time.
 
Provide a meeting every term and 
regular reports on your daughter/son’s 
achievements.
 
Support your daughter/son in her/his 
academic success and Spiritual, Moral, 
Social and Cultural and Personal 
Development.

I shall
 
Be a proud student at Greenside.
 
Attend school every day on time.
 
Wear my Greenside uniform with pride 
and bring all the correct equipment 
everyday.
 
Try my best in all I do and work hard to 
make the most of the Learning 
Experiences at Greenside.
 
Contribute to as many activities and 
take up opportunities within Greenside 
and challenge myself to develop new 
skills.
 
Work hard to reach my targets and 
enjoy my learning.
 
Be polite, kind, honest and friendly to 
everyone in our Greenside community 
and beyond.
 
Take care of our Greenside environment 
and all the living things in it
 
Share all the wonderful things in 
Greenside and be an active member of 
The Elliot Foundation.

Parent/Carer Signature:

Parent/Carer Signature:

Class Teacher Signature:

Date:

Student Signature:

Year Group:

GREENSIDE HOME/ SCHOOL AGREEMENT
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30 HOURS NURSERY FUNDING 

The Government now offers 30 hours funding to some families during their Nursery year, this entitlement will not 
affect your child’s place in our Greenside Nursery. The funding will help school funds so we would be grateful if 
you could use the checklist to see if you are eligible. If you would like further information please visit:

https://www.gov.uk/government/publications/30-hours-free-childcare-eligibility.

Schools eligibility check prior to release of HMRC checking system.

Please tick the eligibility criteria that you qualify under.
● I am a lone working parent/carer who earns on average a weekly minimum equivalent to 16 hours at 

national minimum wage (NMW for parents/ carers under 25) or national living wage (NLW) and less than 
£100 000 per year.

● Both parents/ carers are working and each parent/ carer earns on average a weekly minimum equivalent to 
16 hours at national minimum wage (NMW) or national living wage (NLW) and less than £100 000 per 
year.

● Both parents/carers are employed but one or both parents/ carers is temporarily away from the workplace 
on parental/ maternity or paternity leave.

● Both parents/carers are employed but one or both parents/ carers is temporarily away from the workplace 
on adoption leave

● Both parents/carers are employed but one or both parents/ carers are temporarily away from the workplace 
on statutory sick pay

● One parent/carer is employed and one parent/ carer has substantial caring responsibilities and is in receipt 
of Carers' allowance

● One parent/carer is employed and one parent is disabled or incapacitated based on receipt of specific 
benefits (Incapacity benefit / Severe disablement allowance/Long term incapacity benefit/ Employment and 
Support allowance or National Insurance credits on the grounds of incapacity for work or limited capability 
for work.

Name of Student: ____________________________________ Date of Birth: ___________________________                    

Name of Parent/carer (1): ____________________________________

                                                                                                                                                            

Name of Parent/ carer (2): if applicable ____________________________________                                                                                         

Address: 

___________________________________________________________________________________________

_________________________________________________________________________________________                                                                                                                      

Postcode: __________________                                  

Signature: ____________________________________ Date: ______________________                                         
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